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1 TIlosicHHTEJLHAA 3ANMUCKA

1.1 Ilean u 3amaum AUCHUILINHBI
]_ICJ'IB JAUCIIUITIINHBI: O6CCHCLII/ITI-> HeO6XOHHMBIﬁ nu I[OCTaTO'-IHBII\/'I YPOBCHDL TeOpeTI/I‘lCCKI/IX
3HaHHﬁ 1 HABBIKOB HUX HpI/IMeHeHI/ISI B peI_HeHI/II/I HpaKTI/I‘-IeCKI/IX 3a41a4 CO3JaHUs U UCITOJIb30BaAHUA
MH(OPMAIMOHHBIX PECYPCOB OpraHU3AIIHH.
3agaun JUCLIUAILINHEL:
- I/I3y‘leHI/Ie TepMI/IHOJ'IOFI/II/I, OCHOBHBIX HOJ'IO)KeHI/Iﬁ N HA3HAYCHUC I/IH(l)OpMaI_[I/IOHHI)IX

-OpraHu3anys U TEXHOJIOTUS CO3JaHUs MHPOPMALMOHHBIX PECYPCOB;
- BbIpa0OTKa Yy CTYJEHTOB HAaBBIKOB CaMOCTOSITEJIbHOM pabOThl B HCIIOJIb30BAHUU
MH(POPMALIMOHHBIX PECYPCOB OPraHU3aLIH.

1.2 TlepeuyeHb MUIAHUPYEMBIX Pe3yJ1bTATOB 00y4eHUsI N0 JUCHUIIHHE,
COOTHECEHHBbIX C MHAMKATOPAMM JIOCTH/KEHHUsI KOMIIETeH M i

I1K-4. Criocoben
OCYIIECCTBIISATh
IPOSKTUPOBAHKE U
BHEJIPCHUE CUCTEM
3JIEKTPOHHOTO

JIOKyMEHTO000pOTa B

OpraHu3annin

[1K-4.2. TIpumensieT
METOI0JIOTHIO
OpraHu3aIMOHHOTO
MIPOSKTUPOBAHUS TIPH
aHaJIN3e YIPaBICHUS
JIOKyMEHTaMH B
OpraHu3aIu

3namv: cospemenmvie
ungopmayuorHsie cucmembl,
cucmembl 31eKMPOHHOZO
00KYyMeHmoobopoma, npagosoe
pezynuposarue cghepuvl ynpasieHus
ungpopmayueil u oxymenmayueu
Vmemv: npumensms 3nanue
HOpMamueHo-npagosoll 6azvl 8
cghepe ynpasnenus ungopmayueli u
O0oKyMeHmayuel 8 NpaKmu4eckou
oesimenbHoCmu

Bnaoemyw: nasvikamu evibopa
HE0OX0OUMbBIX MEXHOI02UHeCKUll
pewenull 8 npoyecce YnpasieHus.
ungopmayuel u OoKymeHmayueu

[1K-8.
OCYIIECTBIISATh
yIpaBJieHHE
UH(POPMALIMOHHBIMU

pecypcaMu OpraHu3aIiu

Cnocoben

[1K-8.2. ymeer
OCYIIECTBIISITH aHAIIU3
WH(pOpPMaAITMOHHBIX
notpebHoCTEN
MOJIb30BaTENEH

3namu: memoodonocuueckue
OCHOBbI NOCMPOEHUsL
VAPABIEeHYeCKUX CUCeM U CUcmem
OOKYMEHMAYUOHHO20 0becneyenus
VIpasieHus.

Ymemuw: npumenamo paznuunvie
Memooono2uieckue nooxoovl npu
NPOEKMUPOBAHUU CUCTEM
OOKYMEHMAYUOHHO20 0becneyenus
VIPAGIeHUs.

Brademv: nagvikamu ananuza u
OP2AHU3AYUOHHO2O
NPOEKMuUpOBaAHUs CUCTNEM
OOKYMEHMAayUoOHH020 0becneyeHus
VIpasieHus.

1.3 MecTo TMCUMILIUHBI B CTPYKTYpP€e OCHOBHOM 00pa3oBaTeIbHOM

Hucuunimaa

NPOrpamMmbl
«HpopmannoHHbie  pecypcbl

OpraHusanuvm: Co31aHHEe

U

HCNOJb30BAHME» OTHOCHTCS K YacTH AMCUUIUIMH IO BHIOOpY, (GOpMHpyeMol ydacTHUKaMHU
00pa30BaTeNbHbIX OTHOIICHUH MTOATOTOBKH CTY/IEHTOB 10 HAIPaBJIEHUIO «/{0oKyMeHTOBeIeHIE U

APXUBOBCACHUCH.
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Jns  ocBOGHMS ~ AMCUMIUIMHBI ~ HEOOXOIWMMBI  3HAHHs, YMEHUS H  BIaJCHUS,

cOpMUpPOBaHHBIE B XOA€ HM3YYEHHs CICAYIONMX IUCHUIUIMH W TPOXOXKICHUS IPAKTHK:
WNudopmannonnsie TexHoioruu, Mudopmanuonnsie texuonorun B 10OV, MupopmanmonHoe
obecrieueHne ynpaBiIeHUs.
B pe3ynbraTe 0cBOCHHUS TUCIUILINHBI (POPMUPYIOTCS 3HAHHS, YMEHUS U BIAJCHUS, HEOOXOAUMBIE
JUIL W3YYCHMS CICAYIOUMX AWCHMIUIMH W IMPOXOKACHHUS NPAKTHK: ABTOMAaTH3UPOBAHHbBIC
CHCTEMBI JOKYMEHTALIMOHHOTO O0ecreyeHus yrpasieHus, MoaenupoBanue HHPOPMALUOHHBIX
CHCTEeM  YNpaBJICHUS JOKYMEHTAMH B  OpraHU3alusAX, MPEJAMIUIOMHAs  IPAKTHKA,
rOCyJapCTBEHHAS UTOTOBasl aTTECTALIUS.

2 CTpyKTypa TUCHUNIHHBI

OO0m1as TpyA0eMKOCTh JUCIIUIUIMHBI COCTABISIET 3 3.€., 108 u.

CTpyKTypa JUCHUIIMHBI JJI51 04HOI (POpMBI 00yUeHUsI

O0peM IUCHMIUIMHBI B (JOpME KOHTAKTHOM paboThl 00y4aroUXCs C MEAaroruuyecKuMH
paboOTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMU K peanu3alii 00pa30BaTeIbHOM IpOrpaMmMbl Ha
UHBIX YCIIOBUSAX, TP MIPOBEACHUH YUEOHBIX 3aHATHUI:

Cemectp | Tumn yueOHBIX 3aHATUI KonunuectBo
4acoB
7 Jlexuun 24
7 CemuHapsl/1abopaTopHbIe PabOTHI 40
Bcero: 64

O0BeM AUCIUIUTMHBI B (pOpME caMOCTOATEIbHOW paboThl 00yJarwIumxces cocrasiser 44
aKaJIEMHUYECKUX YaCOB.

3 Conaep:xkanue IMCHUTLTHHBI

Beenenne

[Ipenmer, 3amauu, coiepkaHue M MeToaMKa u3ydeHHs Kypca «MH(popmanroHHbIE
pecypchl OpraHu3aluy (Co3/laHUe U UCIOJIb30BAaHUE)» , €T0 POJIb B MOJATOTOBKE CIELUAINUCTOB,
CBSI3b C APYTUMHU Y4€OHBIMH AUCHUIITIMHAMU. Y yeOHas, METOIMYECKas U CIIpaBOYHas JUTepaTypa.

Tema 2. UndopmaTusanus oduecTBa, NOJMTHKHA, MPOCTPAHCTBO

Omnpenenenue TepMUHa HHGOPMAIMOHHBIN pecypc. OOIeTeopeTnyeckre acheKThl
MOHATUHI nHpopmaruzanus obmecTa, HHGOpMaTH3alUs IOJUTUKHA, HH(OpPMATH3ALUS
IIPOCTPAHCTBA.

Konuenmus npaBoBoit nadopmaruszanmu Poccun. 3akoHoaarenbHas © HOpMaTUBHAs
6a3a. TpeboBaHMs K 3a1IuTe UHPOPMALMOHHBIX PECYPCOB.

Tema 3. Buapbl, kiaaccupukanus, MeToabl padoTbl ¢ MHPOPMALMOHHBIMH pecypcaMu

Kpurepuu knaccudukammn. Kinaccel cobupaemoit nadopmaiuu: nepBudHble (crernuduka
UCTOYHHKA), «CHUMaemas uHopMmauus» ( KOJIMYECTBEHHas), HMCKYCCTBEHHas ( Ipoliecc
TBOpueckoil oOpaboTku ) u T.1. WHOpMmanmoHHble pecypchl:: OMOIMOTEKH, apXUBbI, 0a3bl
nanHbix, CMU u 1.11.) , uHQOpMaIMOHHBIE CEPBUCHI (PNMEKTPOHHBIE OJIOTH, 3J1. TMOYTa U T.1.)
Pe3synbrar pa3BuTHE MUPOBBIX HHPOPMAIIMOHHBIX PECYPCOB.

Tema 4. I';100a1bHbIe HHGOPMALIHOHHBIE PeCypPCHI



Lenu, 3a1aun r1o0anbHBIX HHPOPMALMOHHBIX pecypcoB. Pa3Butue cucremsl HTEpHET.
Cepsucel HTepHeTa (TEneKOH(pepeHIIn, TUIEPTEKCTOBbIE TEXHOIOIMH, MYJIbTUMEINA U T.1.) U
UX POJIb B CO3/aHUM HMH(POPMAIMOHHBIX pecypcoB. OcoOEHHOCTH TMOHMCKa MHPOpPMAaLUU B
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Hnrepuere. Co3ganue nHpopMalinoHHOro pecypca B UnTepHere.

Tema 5. HanuonajsbHbie HH(OpMANMOHHBIE pecypchbl Pocenu

Knaccudukanuss rocynapcTBeHHbIX HH(GOPMAIMOHHBIX pecypcoB Poccumn. Ananms
nH(OPMaLIMOHHBIX PECYpCcoB IS nosb3oBateneil. [Ipodgeccuonanbubie cetu. ColaibHbIe CEeTH.

Tema 6. CTpyKTypa U XapaKTepUCTHKA HHPOPMALMOHHBIX PECYPCOB NpeANnpPUusITUS

OO6mas cTpykTypa nH(GOPMAIIMOHHBIX PECYPCOB MPEANpUATHS. BHyTpuMammHHbIe
uHpopmarnmonusie pecypebl npeanpustus (b/1). Lleatpansubie u pactipeaenennsie b/, nx
olleHKa. XpaHWIHILA JaHHBIX ( COCTOSIHUE, IPOOJIEMBI, TIEPCIIEKTHUBHI)

4 (Qo0pa3oBaTesibHbIE TEXHOJIOTHHI

Buabl yueOHbIX

Oo0pa3oBarte/ibHbIE

Ne |HammeHoBaHMe pa3jesa .
3aHATHH TeXHOJIOTHH
n/n
1 ]2 3 4
1. |BBenenue Jlekmusg 1. BBoanasa jeknus ¢
HCIIOJIb30BAHUEM
BHJIEOMATEPHAIIOB
2  |HUuadopmaruzamms odmiecTsa, Jlexuus 2. Jlexuus ¢ ucnoab30BaHUEM
MOJIUTUKHU, TPOCTPAHCTBO BUJIEOMATEPHUAIIOB
CEMHUHAPBI Pa3BepHyras Gecena ¢
CamocTtosaTenbHas  |00CyX AeHHEM JOKJIaaa
pabota KoncynpTupoBanue u
MIPOBEPKA JOMAIIHUX
3aaHui
3 Bunpl, knaccudukarius, METOIbI Jlexmus 3. JIeKIus ¢ UCIIOIb30BaHUEM
paboThl ¢ HHPOPMAITMOHHBIMH BHJIEOMATEPHUAIIOB
pecypcamu CEMHHapPhI Pa3zBepnyras Oecena ¢
CamocTtosaTenbHas |00CYXAEHHEM JOKJIaaa
pabota KoncynpTupoBanue u
MPOBEPKA JOMAIIHUX
3ajaHui
4  [T'mobanbHble HHOOPMALIMOHHBIE Jlexuus 4. Jlexuus ¢ ucnosib30BaHUEM
pecypchl BHJICOMAaTEPHUAIOB
[IpakTruueckue [Ipuem mpakTUyecKux
3aHATHUS, 3JaHUN
CamocrositenbHas  |KoHcynpTupoBaHue 1
pabota IIPOBEpKa JOMAIIHUX
3aJJlaHU I
5 |Hammonanpabie nHGOpMamonnsie |JIexus 5. Jlekuus ¢ ucnonb30BaHUEM
pecypcel Poccun BHJIEOMATEPHUAIIOB
CamocrositenbHas  |KoHcynbTUpOBaHME U
pabota MPOBEPKA JOMAIIHUX
3aJaHui
6 |CrpykTypa 1 XapaKTepuUCTHKa Jlexuus 6. Jlexuus ¢ ucnoab30BaHUEM
WH(POPMAITMOHHBIX PECYPCOB BHJICOMAaTEPUATIOB
MpEeANpUITHS [IpakTuueckue [Ipuem mpakTUyecKux
3aHATHUS, 3JaHUH




7

CamMmocTosTenpHas
pabota

KoncynbrupoBanue u
MPOBEPKA JOMAIIHUX

3aJaHun

B mepuon BpeMEHHOTO NPHOCTAHOBICHUS MOCEHICHUS OOYYaIOMUMUCS TMOMEIICHUN U
tepputopun PITY nana opranmzanuum ydeOHOro mpolecca C HPUMEHEHHEM JIIEKTPOHHOIO
oOydeHHsT W JUCTAHIMOHHBIX O0pa30BaTENbHBIX TEXHOJOTUH MOTYT OBITH HCIIOJIb30BAHBI

CICOYIOIUEC 06p8.30BaTeJ'II)HBIe TCXHOJIOTHH.:
— BUACO-JICKIINH,

- OHHaﬁH-HeKHHH B PCXKUMCE pCAJIbHOT'O BPEMCHHU,

— JJICKTPOHHBIC y‘Ie6HI/IKI/I, y‘-IGGHbIG HOCO6I/I$I, HAayY4YHBIC U3OaHUA B DJICKTPOHHOM BUIC U

JOCTYII K HHBIM 3JICKTPOHHBIM O6p&30BaTeHBHHM pecypcam;

— CUCTCMBI AJId 3JICKTPOHHOI'O TCCTUPOBAHUA,

— KOHCYJIbTallM C UCII0JIb30OBAHHUEM TCICKOMMYHUKAIIMOHHBIX CPEACTB.

5 OueHka IVIAHUPYEMBbIX Pe3yJabTATOB 00y4YeHUs

5.1 Cucrema oneHNBaHUSA

dopMa KOHTPOJIA

Makc. KoJIM4eCTBO

0aJ10B
3a oany Bcero
padoty

Texynui KOHTPOJIb:

- onpoc (memwi 2-5) S6annos 20 6annos

- yuacmue 8 OUCKYCCUU Ha ceMunape |5 6annos 20 6annos
(memwbr 2-6)

- KOHmMpobHble 3a0anust (memol 2-6) |5 6annos 20 6annos
[TpomexyTouHas aTTecTanus 40 6annos
Umozcosass konmpoavHas paboma
HToro 3a aucuunaiuHy 100 6annos
9K3AMEH

[TomyueHHBIH COBOKYIHBIN pe3ylbTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO IITIKATY OLIEHOK U B
nikany oueHok EBponeiickoil cucreMsl nepeHoca 1 HakorsieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM ¢ TabIUIIEH:

100-6anmpHas TpaumonHas mKkana [kana
IKaza ECTS
95100 OTJIIMYHO A

83 -94 B

68 — 82 XOpOIIIO 3a4TEHO C

gg : gg YIOBJICTBOPUTEIHHO [E)

20— 49 FX
0_19 HEY/IOBJIETBOPUTEIHHO HE 3a4TE€HO F
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5.2 Kputepum BbICTABJIEHUSI OLEHKH MO TUCUMUILINHE

Bamnel/
Ixama ECTS

Onenka 1o
IUCLIUILINHE

Kputepun onieHku pe3ynbTaToB 00ydeHuUs 0 JUCLUILUINHE

100-83/
AB

«OTJIHUYIHO»

BricTaBnsiercs o0ydaromieMycsi, €Cii OH TITyO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUN U IPAKTHUECKUI
MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO Ha 3aHATUIX U
B XO/JI€ IPOMEXKYTOYHON aTTECTALIUH.

OO0yuaromuiicsi KICUYEPIBIBAIOIIE U JIOTHYECKUA CTPOMHO
M3JaraeT yueOHbI MaTepuall, yMeeT YBSI3bIBATh TEOPHUIO C
MIPAKTUKOM, CIIpaBIISIETCA C PEHICHHEM 3aj]1a4
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, PAaBUILHO OOOCHOBBIBACT MPUHSTHIC
pelIeHus.

CB0OOIHO OpUEHTUPYETCS B Y4eOHOU U
npoeCCHOHATTLHOMN JINTEPATYPE.

OneHka 1o JUCHUILIMHE BBICTABIISIOTCS 00ydarouemMycs ¢
y4€TOM pe3yJbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniaéHHble 3a JUCUUIUIMHON,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpOoIIo»

BeicTaBisiercs o0yyaromemycs, €Cii OH 3HaeT
TEOPETHYECKUM U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0
IIPOMEKYTOUYHOM aTTECTAllMHU, HE OIYCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics MpaBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHNUN IPAKTUYECKUX 3a1a4
npodeccnoHalbHOM HAaNIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOJUMBIMHU IS TOI'0 HABBIKAMU
U IPUEMAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccroHalbHON TuTEpaType.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnble 3a TUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUII».

67-50/
D,E

«YIOBJIETBOPU-
TEJILHO»

BricTaBnsiercs o0y4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUIN U MPAKTUYECKUI MaTepuall,
JIOITyCKAET OTAEIbHBIE OIINOKY IPHU €r0 U3J10KEHUU Ha
3aHATHSX U B X0J1€ IPOMEKYTOUYHOM aTTECTALIUH.
OOyyaromuiics UCIBITHIBAET ONPEIeIEHHbBIE 3aTPYAHCHUS
B IPUMEHEHUH TEOPETUYECKUX MOJI0KEHUH NPU PELIEHUH
MIPAKTUYECKUX 3a/1a4 IPO(EeCCHOHATbHON HAIIPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CJIOKHOCTH, BJIAJZIEET
HE0OXOIMMBIMHU IS 3TOTO 0Aa30BBIMU HaBBIKAMU U
IIPUEMAMH.

JleMOHCTpUpYET JOCTaTOYHBIM YpOBEHb 3HAHUS yUeOHON
JIUTEPATYpPHI 110 TUCLHUIIIMHE.
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banmsr/ Ouenka no Kpurepuu oneHkn pe3ynbTaToB OOYYESHHS IO TUCITUATIIINHE
[lxana ECTS | nucuumiune

OreHka o JUCIHUILTAHE BBICTABIISIOTCS 00yUJaIOMEeMycs C
y4€TOM pe3yNIbTaTOB TEKYILIEH 1 MPOMEKYTOUHON
aTTeCTaIUU.

Komnereniuu, 3akperniéHHble 3a AUCIUTIIMHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN».

49-0/ «HEYIIOBIIETBOPHUTE | BrIicTaBisercs 00yJaromemMycs, €CIi OH He 3HaeT Ha
FFX JILHOY 0a30BOM ypOBHE TEOPETUYECKHUI M MPAKTUICCKUI
MaTepHal, JoMycKaeT rpyobie OMMOKU IIpU ero
W3JIOKCHHUU Ha 3aHATHUSAX U B XOJIE IIPOMEKYTOTHON
aTTeCTAllHH.

OOyuaronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYIHCHUS B
MPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH MTPH PEeLICHUN
MPAKTUYECKHX 3a/1a4 MPO(HECCHOHAILHOW HAIPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIOKHOCTH, HE BJIaJICeT
HEOOXOMMBIMH JIJISl 3TOTO HABBIKAMHU M MPHUEMaMHU.
JleMoHCTpHpYET (parMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATyPhI MO JUCIUTUIAHE.

OreHka 1Mo JUCHUTUIMHE BBICTABISIOTCS 00YJaIOMIEMYCS C
y4E€TOM pe3yJIbTaTOB TEKYIICH U MPOMEKYTOTHOMH
aTTeCTAIlHH.

KommnereHiuu Ha ypOBHE «JI0CTaTOYHBINY, 3aKPEILIEHHBIC
3a IUCUUIUINHON, HE C(OPMHUPOBAHEI.

5.3 OueHouyHble cpeacTBa (MaTEePHAJIBI) JJIsl TEKYIET0 KOHTPOJISI
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTecTAlUM 00YYAIOIIUXCS 110

JUCIHUIIJINHC
KoHTposibHBIE BONTPOCHI U 33JaHUs TSI IPOMEKYTOYHOM aTTECTAllMA 10 UTOTaM OCBOCHUS
JUCIIUILIHHEI

OObmereopeTryecKkre acleKThl MOHATUN HH(OpMaTH3alus 001ecTBa

Yro Takoe HH(OPMAIIMOHHOE MPOCT PAHCTBO

Konuenmus npaBosoit nuadopmaruzanuu Poccun

Kpurepuu knaccudukanum cobupaemoit nHGpopManuu

Pe3ynbrar pasBuTHE MUPOBBIX HHPOPMALIMOHHBIX PECYPCOB

Cayx6a WWW — ocHoBHas cinyx0a MHTepHer

Onpenenenve, Ha3HaYEHNWE U IPUHLUIIBI QyHKIMOHUPOBaHUS Opay3epoB MHTepHET
Pyner: ucropus co3nanvsi 1 pa3BUTHSL.

Haznauenue conuanbHON U IpodeccOHAIbHBIX CeTel

0.  Kak paboraer couuanbHas ceTh

11.  Kakue pycckosi3bIluHbIE COIIMAJIbHBIE CETH BaM U3BECTHBI U UX OCOOCHHOCTH

12.  IlpaBuua 6e3onacHoii paboTsl B IHTEpHETE

13.  Knaccudukamms rocyrapcTBEHHBIX HHPOPMAIIMOHHBIX pecypcoB Poccun

14.  CrpyxTypa HHGOPMALMOHHBIX PECYPCOB MPEANPHUATUS

15. ApXUTEKTypa MpU UEHTPAIIBHOM U paclpeleleHHOM npeacTaBiieHny b/l npeanpustusi.

BOoo~NoGRWDNE

6 VYueOHO-MeToaAMUYECKOe H HH(OPMAIUOHHOE O0ecTiedeHre TUCIMTILTHHBI
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6.1 Cnucok HCTOYHMKOB M JIUTEPATYPbI

Hcrounnku

OcHoBHbIE

1. I'OCT 34.601:1990 NudbopmarnmoHHasi TEXHOJIOTHA. ABTOMaTU3UPOBAHHBIC CUCTEMBI.
Craguu co3aHusl.

2. I'OCT 51167-98 KauectBo ciyxeOHoi nndopmaruu. I'paduueckue Mmoaenu

TEXHOJIOTHYECKUX MPOIIECCOB NEPEepadOTKU JaHHBIX.
3. I'OCT UCO/MDK 15288-2005 MudopmanmonHas TexHoiorus. CUCTeMHast HHXCHEPHUS.
[Ipotiecchl KUZHEHHOTO IIMKJIA CUCTEM.

Jluteparypa

OcHoBHas

1. JTapua Muxawnn BacunseBua. MH(popmannonHoe o0ecriedeHre yrpaBieHus [ DIEeKTPOHHBIN
pecypc] : yuebHoe mocobue / Jlapun Muxawn BacunseBuy; M. B. Jlapun ; [M-Bo oOpa3oBanus u
Hayku Poc. ®enepanuu, @enep. roc. 0r0KeTHOE 00pa30BaT. YUpPEKICHUE BBICII. 00pa30BaHUS
"Poc. roc. rymanutapHslil yH-T"]. - DnekTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. -
Pexxum moctyna : http://elib.lib.rsuh.ru/elib/000012473. - 3arm. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. bmomuH, A. M. MupoBsie HHGOPMAIMOHHBIE PECYPCHI : yaeOHOe Tocooue st OakamaBpoB /
A. M. bmomun, H. A. ®eokTucTOB. - 5-¢ u31., crep. - Mocksa : Mi3narenbcko-ToproBas
koproparus «/lamkoB u K», 2021. - 382 c. - ISBN 978-5-394-04323-9. - Tekcr :
anextponnsbiid. - URL: https://znanium.com/catalog/product/2083243. — Pexxum foctyma: mo
TIOJIITUCKE.

JlonosHuTEeNbHAS

1. Tonunpina O. JI, [Mapteika T. JI ., TTonoB M. . OcHOBBI IpoeKTUPOBaHUs 0a3 JaHHBIX.
Yue6noe nmocobue. 'pud MO PD, M.: @opym, 2012, 416¢.

2. EmenbsnoB C.B. HMHpopMalMOHHbIE TEXHOJOTUM M BBIYUCIUTEIBHBIC CHCTEMBI.
UnrepHer-texHosorud.  MaTtemaruyeckoe  MojenupoBaHue.  CHUCTEMbl  yOpaBieHUS.
Komnerorepnas rpaduka. U3n.: Jlenann, 2012, 96¢.

3. N.T. Cemakumn, E. K. Xennep. UndopmannonHsie cucTeMbl 1 MOJIETH. DIEKTUBHBIN KypC:
VYuyebHoe nocobue M.: BUHOM. JlaGopaTopust 3nanuii, 2005. 303 c.

4. NBanoB A. Monens ynpasinenust komnanueil B Poccun // "Yopasnenue komnanueit" 2008.
Ne2.

5. Ucaes I''H MonaenupoBanue oreHkn kauecTBa nHGoOpManroHHbix cuctrem. M.: UMCI'C.
2006. 230 c.

6. Ucaes I'.H. InpopmaninoHHbII MEHEI)KMEHT. Y TIpaBlieHHEe KayeCTBOM MH(POPMAITMOHHBIX
cucteM.. yueb. mocobue. M.: MI'YC, 2005, 324c.

7. Komocos B.H. Maremarudeckoe MOJEIMpPOBAHKUE MPOIECCOB B MAIIMHOCTPOCHUH: y4ueo
nocobue. ViBanoB: MIBaHOBCKMI roc. sHepreTndyeckuil yH-1, 2005, 143 c.

8. Kynanues A.I1. Meronb! u cpeicTBa KOMIUIEKCHOTO aHaIN3a JaHHBIX: 4-e u3a. M. @opym:
NHO®PA-M, 2006,12c.

9. Camapckuit A.H., Muxaiinos A.Il. MaremaTnueckoe MOAEIMPOBAaHUE: UJIEU, METOIBL. M.:
®uzmataur, 2001, 320c.

10. VYrpunouu H. /1 UccnenoBanue napopmannonusix moneneir M.: BUHOM. JIaboparopust
sHanni, 2004, 240 c.

11. Muxee FO.A., Jlomunun A.A, buu M. O HeKOoTOpOM MOAXOAE K MOCTPOCHHIO

MH(OPMALIMOHHBIX MOJIETIEN TEPPUTOPUATIBHOTO YIPABICHHUS.


http://my-shop.ru/shop/producer/2244/sort/a/page/1.html
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6.2 IlepeyeHb pecypcoB HHGOPMALMOHHO-TEIeKOMMYHUKAIIMOHHOM ceTH

«AHnTepHeT»
1. barumes I1.C. OcroBbl MHTEpHET [DNIEKTPOHHBIN pecypc| : JIEKTPOHHBIA y4eOHUK. —
OnektpoH. aaH., 2004. — Pexxum nocryna: http://psbatishev.narod.ru/internet/index.htm
2. Internet- TEXHOJIOTUHU -CIT Forum Pexum JOCTYyTIa
http://citforum.ru/internet/index.shtml.
3. Hynaiiues P., Kyuepsssiii E. Yckopsiem uTepHeT [ DneKTpoHHBIN pecypc] : 3JE€KTPOHHBIN
yueOHHUK. — DieKTpoH. AaH.,2005. — Pexxum goctyna: http://citforum.ru/nets/tcp/uskorinet/
4, Caiit «Bukunenus»: www.wikipedia.org
5. Caiir  «ComnuanbHble ceTH: a30yka CONHMAIBHBIX ceTel». http://www.social-
networking.ru/history/
6. Canitel  commanpHbix —ceteir:  Www/odnjklassniki/ru, www.facebook.com, vk.com,

www.linkedin.com, my.mail.ru, newsland.com , Professionali.ru u ap.
CaiiT ¢ peKOMeHIalusIMH 110 0e3011acHON paboTe B COMAIIBHON CETH

https://securityinabox.org/ru.

6.3 IlpodeccuonanbHbie 6a3bl JAHHBIX U HH(OPMALMOHHO-CIIPABOYHbBIE
CHCTEMBbI

Jocrym k mpodeccruoHanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WHdopManroHHbIE CIPAaBOYHBIE CHCTEMBI:
1. Koncynsranrt [lmroc
2. Tapanr

7 MaTepuajibHO-TeXHHYECKOe o0ecnevyeHne TUCIUNINHBI

I[J'ISI obOecreyeHus AUCHUIUIUHBI HCITOJIB3YCTCA MAaTCPUAJIbHO-TCXHUYCCKAA 0aza
O6paSOBaTeJ'IBHOFO YUpPCIKACHUA: y‘Ie6HHe ayJuTOpuH, OCHAaIIEHHbBIC ﬂOCKOﬁ, a TaKXKEC
KOMIIBIOTCPOM U IIPOCKTOPOM IJId J€MOHCTPALUU y‘le6HLIX MaTCpHraJIOB.

CocraB MporpaMMHOT0 0OECTICUECHHS:
Windows
Microsoft Office

8 ObecneuyeHue 00pa3oBaTeJbLHOI0 MPOIECCA IJIsI JTUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 3/I0POBbSI U HHBAJIHUI0B
B X0[€ peajin3daiuu AUCHUIIIIMHBI UCITOJB3YIOTCA CIACAYIOMUEC NOIMOJTHUTCIIbHBIC
MCETO/AbI O6y‘{eHI/I${, TCKYHICTO KOHTPOJIA YCIICBAEMOCTH U HpOMeX(YTOqHOfI aTTeCTalluu
06yanOHIHXC${ B 3aBUCUMOCTH OT UX MHIAUBUIYAJIbHBIX OCOOCHHOCTEH:

® IS CHEMNBIX U CIIA00BUAAIINX:

- JeKuu O(QOpPMISIOTCS B BHUJAEC JJIEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TIOMOIIBIO
KOMIIBIOTEPA CO CIENUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUEHUEM;

- TIMCbMEHHBIC 3aJlaHUS BBITIOJNHSIOTCSA Ha KOMIIBIOTEpE CO CHEIUATHN3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM, T MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBerieHue He meHee 300 Jirokc;

- Q7S BBITIONHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH TMPEAOCTABISIETCS YBEITHYHUBAOIIICE
YCTPONCTBO; BO3MOXKHO TaK)K€ UCITOJIb30BAaHUE COOCTBEHHBIX YBEITMUYUBAIONINX YCTPOUCTB;

- MIUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIMUYEHHBIM HIPU(TOM;


https://securityinabox.org/ru
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- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHOU (hOpMe I BBHITIOIHSIOTCSA B TUCBMEHHOU (hopMme Ha
KOMIIBIOTEPE.

® Ui TIYXHX U CIa0O0CTBIIIAIIHX:

- JleKuud Oo(pOpPMIISIIOTCA B BHJE 3JIEKTPOHHOIO JOKYMEHTa, JIMOO NpeAoCTaBIsAeTCs
3BYKOYCHWJIMBAIOILAs alllaparypa MHAUBUAYAIBHOTO TI0JIb30BaHUS;

- IUCbMEHHBIE 3aJJaHUs BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE B TUCbMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOJIATCS B MUCHMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTUPOBAHUS.

e JUIs JIML C HAPYLIEHUSMU OIIOPHO-/IBUTaTENIbHOIO anapara:

- JeKIUH O(OPMISIIOTCSA B BHJE AJIEKTPOHHOIO JOKYMEHTA, JOCTYHHOIO C MOMOIIBIO
KOMIIbIOTEpA CO CHELMATM3UPOBAHHBIM IIPOrPAMMHBIM 00€CIICUEeHUEM;

- TMCbMEHHbIE 3a/laHusl BBIIIOJIHAIOTCS HA KOMIBIOTEPE CO CIELHMAIU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIEYCHUEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpME I BBITIOIHSIOTCSA B MUCHbMEHHOU (hopMme Ha
KOMIIBIOTEPE.

IIpu HEOOXOIMMOCTH NPENYCMAaTPUBAETCS YBEIMUEHNUE BPEMEHHU IS IOATOTOBKU OTBETA.

IIponenypa  mpoBeieHUsT  HPOMEXYTOUHOM  arrectauuu Ui OOy4aroLIUXCs
YCTAaHABIMBACTCS C Y4Y€TOM WX HMHIUBHIYaJbHBIX TCUXO(PHU3MUECKUX OCOOCHHOCTEH.
[TpomexyTo4Hast arTecTalus MOXKET IIPOBOJUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu nmpoBeneHun npoueaypsl OLEHUBAHMS PE3YJAbTATOB OOyUEHUsS IpeLyCMaTpuUBaeTCs
UCIIOJIb30BAaHME TEXHUYECKHUX CpEACTB, HEOOXOAMMBIX B CBS3U C HMHJIUBUAYAJIbHBIMHU
0COOEHHOCTAMHU O0YYaroIIMXCsl. DTU CPEACTBA MOTYT OBITH IIPEIOCTABIEHBI YHUBEPCUTETOM, MU
MOTYT MCII0JIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBenenure mpoueaypbl OLEHUBAHUS — pe3ylIbTaToB  OOy4yeHHsS  JIOMYCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAaHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcs A0CTyN K MH(POPMAIMOHHBIM U OMOIHOrpa)uIeckuM pecypcaMm B CETH
WutepHer Uil Kaxaoro oOydarouierocs B (opMmax, aJalTUPOBAHHBIX K OTPAaHUYEHUSAM HX
3JI0POBBSI ¥ BOCTIPHSITUS HHPOPMALIH:

® JUIs CJICIBIX U CIa0OBUIAIIUX:

- B ICYaTHOM (pOpMe yBETUUYEHHBIM HIPUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B opme aynuodaiina.

e U TIIYXHX U claboCibIIIaIuX:

- B Ie4aTHoM (opme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA.

e IS 00yYaroIMXCs C HAPYIIEHUSIMU OIOPHO-/IBUTaTENILHOTO anapara:
- B Ie4aTHou opme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (hopme aynuodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOATENbHOIN paOoThl, HaydHas
O0uOIMoTEeKa W MHBIE NMOMELIEHUS JJIs1 O0y4eHHUs] OCHAIIEHBI CHElHATbHBIM 00OPYAOBAHUEM U
y4eOHBIMU MECTaMHU C TEXHUYECKMMHU CPEACTBAMHU O0YUEHUSI:

® IS CHEMNBIX U CIA00BUIAAIINX:

- YCTPOMCTBOM Jisl CKaHUpOBaHUs U yTeHus ¢ kamepoir SARA CE;

- mucrieeM bpaiina PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

® Ui TIIYXUX U CIa0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM pPA0OYMM MECTOM JUISl JIIOJEH C HapylIeHHeM cliyxa |
¢J1a00CIIBIIIAIINX;

- aKYCTHYECKHM YCUIINTENb U KOJIOHKH;

e s 0O0YYarOMIMXCS C HAPYLIEHUSIMU ONIOPHO-/IBUTaTEILHOTO anmapara:

- IepeIBUKHBIMU, PETYINPYEMBIMH dproHoMuYeckuMu napramu CU-1;
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- KOMIBIOTEPHON TEXHUKOM CO CTIEUAIHBIM IPOrPAMMHBIM 00ECIIEYCHUEM.
9 MeTtoauyecKue MaTepuabl

9.1 IlnaHbl NPAKTHYECKUX 3AHSITHI.

Tema 2 : Undopmaruzanus o01ecTBa, MOJIUTUKH, TPOCTPAHCTBO

Bonpocs 1ig o6cyxenus
1. OmnpenencHue TepMuHa HHOOPMAIIMOHHBINA PECYpC.
2. OOmiereopeTHYEeCKUe  acleKThl  MMOHATHH nHpopMmaTuzamuss  oOIIeCTBa,
nH(OpMAaTHU3ANHS TOJIUTUKH, THPOPMATH3AIUS TIPOCTPAHCTRA.
3. Konnenmuwus npaBoBoii nHdopmaTuzamnuu Poccum.
4. 3akoHojarenbHas ¥ HOpMaTUBHAs Oa3a.
5. TpeboBanus k 3amuTe UHGOPMALMOHHBIX PECYPCOB.

Tema 3. Buabl, kaaccupukanus, MeToabl padoTsl ¢ HHGOPMALMOHHBIMH pecypcaMu

Bonpocs! muist 06cyxaenus:

1. Kpurepun knaccupukarim.

2. Knaccel cobupaemoii mHbopmaiuu: nepBudHbIe (crienudrka HCTOYHHUKA),
«cHUMaeMasi uHpopManus» ( KOJIMYECTBEHHAs ), UCKYCCTBEHHasl ( IPOLECC TBOPUECKOU
00paboOTKH ) ¥ T.1.

3. Nudopmannonusie pecypcbl: OMOIMOTEKH, apXUBbI, 0a3bl JaHHBIX, CMU u T.11. ,
WH(pOpPMAIIMOHHBIE CEPBUCHI (3JIEKTPOHHBIC OJIOTH, DJI. TTOYTA U T.1.)

4. Pe3ynpTar pa3BUTHE MHPOBBIX HH(POPMALMOHHBIX PECYPCOB

Tema 4. I'mo6anpHBIE HHOOPMAIIIOHHBIE PECYPCHI
Bomnpocs! 11 o0cyxkaeHus:

1. Henu, 3amaun 17100a7bHBIX HTHPOPMAIIMOHHBIX PECYPCOB.

2. Pa3Buthe cucremsl IHTEpHET.

3. Cepsucsl UHTepHETA (TeNeKOHpEepeHINH, TUIIEPTEKCTOBbIE TEXHOIOIMH, MYJIbTUMEINA
U T.J.) ¥ UX POJIb B CO3aHUU MH(POPMALIMOHHBIX PECYPCOB.

4. OcobenHocTH noucka nHpopmauu B MHTEpHETE.

5. Co3nanue nHpopMallMOHHOTO pecypca B MIHTepHeTe.

Tema 6. CTpyKTypa H XapaKkTepucTHKA HHGOPMALIMOHHBIX PeCypcoB NpeAnpUsTHSA

3anaHue:
C noMoupl MPHUKIATHBIX  OpwiokeHud nporpammbel  Microsoft  Office  co3nmath
uHpOpMaLMOHHBIN pecypc (6a3y aanHbIX) o JJOY opranuzarum.

9.2 MeTtoanyeckne peKOMeHIAlMHU 0 NMOAT0TOBKe NMCbMEHHBIX padoT

B mporecce oOyuenus ctynentsl PITY BBINOMHSAIOT pa3Hbie BUABI TUCEMEHHBIX pa0oT.

OCHOBHBIMHU TIEJIIMU TTUCBMEHHBIX pa0OT B BY3€ SBJISIOTCS:

* 3aKpEIUICHUE MOJYYCHHBIX 3HAHHUI M0 CIENUATbHOCTH, IPUMEHEHHUE 3THX 3HAHUN MPH
perieHnr nTpodecCUOHATBHBIX 33/1a4;

* pa3BUTHE HABBIKOB BEJICHHS CAMOCTOSTEIHLHON paOOThI, OBJIAICHHE METOTUKAMH 1
MPUHIMIIAMHA CAMOCTOSITEIbHON UCCIIEI0OBATEIbCKON EATEIIbHOCTH;
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* (hopMupoBaHKE YMEHUS TPAMOTHO M JIOTHYHO U3J1araTb COOpaHHbIC HAYYHbIC JaHHbIC
U MaTepuaibl COOCTBEHHOHN MCCIIEI0BATENbCKOM 1E€ATEIbHOCTH.

Haubonee npocrasi, HO oueHb BaxkHast popMa MHUCbMEHHON pabOTHI B BYy3€ — 3TO
KOHTpoJbHas pabota. OHa sBiIeTCs 00s3aTeIbHBIM 3JIEMEHTOM CAMOCTOSTENILHOU PabOThI
CTYJEHTA U, IPEXkKIE BCET0, JEMOHCTPUPYET YMEHHE BOCIPUHUMATD U IIEPEIaBaTh
nHpopMaIuto.

OTOT BU MUCBMEHHOW PabOThI MPEAYCMOTPEH Y4EOHBIMU TUIAHAMH MTOATOTOBKH
OakanaBpoB M Ha Kadenpe apXUBOBEICHMSI ITpeIaraeTcsl B paMKax U3ydyeHHs OOLIMX KypCOB U
KIIB.

Taxke B mporecce oOyueHHUs! CTYAEHTY IHPEICTOUT BBIIOJHEHHE KYpCOBBIX padoT,
KOTOpbIE (POPMHUPYIOT HCCIIEI0BATEIbCKIE HABBIKH, PAa3BUBAIOT CIIOCOOHOCTH CUCTEMAaTH3aIUU U
OCMBICIICHHS YK€ CYILECTBYIOLIEr0 3HAHUS M HANpaBICHbl Ha CAMOCTOSTENILHOE pELIeHUe
HEKOTOPBIX TEOPETUUYECKUX MIIM MTPaKTUUEeCKHUX 3a7a4. KypcoBas paboTa 1eMOHCTpUPYET YMEHUE
paboTaTh € MCTOYHUKAMH, HCIOJIb30BaTh JOCTH)KEHUS COBPEMEHHON Hayku (Hampumep,
UCTIOJIb30BaTh JOCTHKEHHS apXWBOBEICHUS, a TAaKKE CMEKHBIX HAyK M HAyYHBIX JUCIUILINH),
YCIIEIIHO pellaTh MOCTABJICHHbIE 3a7auyd, oO0pabareiBaTh M 0000maTh Martepuan. Hanucanue
KOHTPOJIbHOM pa0oThl, MOJArOTOBKA M 3allMTa KypCOBOM HMEET psii OpPraHu3allMOHHBIX U
METOANYECKHX 0coOeHHOCTeH. O3HaKOMJICHHE C JTAaHHBIMM METOJMUYECKUMH PEKOMEHIALUIMU
IIOMOXET CTYJEHTaM MPaBUIbHO OPIaHU30BATh CBOIO YUEOHYI0 M HAay4YHO-UCCIIEOBATEILCKYIO
paborty.

OO0mme TpeOOBaHUSA K CTPYKTYpe U COJEeP’KAHMIO MMCbMEHHBIX pador

BaxHolt ¢popmoii caMoCTOATENIbHONW pabOThl CTyIEHTA ABISETCS KOHTPOJIbHAs padoTa.
Ona mpemycMoTpeHa st OOJIBIIMHCTBA TUCIMILIMH y4eOHOTO TUIaHa, YUTAEMBIX Ha Kadeape
apxuBoBeJieHUs. Ee HanucaHue mpecienyer 1eb yriayOoieHHOH NpopabOTKU AUCIHUILINHBI.

KonTtponbHasi pa®oTa BBIIOJIHSETCS CTYJEHTaMU B COOTBETCTBUU C TEMAaTHKOM,
eKerogHo  yrBepkaaemod  kadenpoil. KoHrTponbHas  paboTta  sBiISETCS  3JIEMEHTOM
CaMOCTOSITENIbHOW PabOTHI CTYACHTOB, TO3TOMY BBIOOD TEMBI MPEIOCTABIISETCS CTYACHTY.

Jlo HamucaHus KOHTPOJIBHOM paOOThl CTYAEHT JOJDKEH B LIEJIOM O3HAKOMHUTHCS C
paszuenamu Kypca, IpeyCMOTPEHHBIMU y4eOHOM MpOorpaMMOHu.

PaboTa no HanMcaHUIO KOHTPOJILHOW HAYMHAETCS C BBISBICHUS M U3YYEHUS] HCTOYHUKOB
U JuTeparypsl 1o teme. [1o okoHYaHuM cOopa U U3y4EHHUs JIUTEPATypbl U HCTOUHUKOB CIIETYET
IPOAyMaTh IJIaH KOHTPOJIbHOW paboThl. CocTaBiieHUE MIaHa — Ba)KHAs 4acTh pabOThI HAl TEMOI.
[Inan npexacraBnsieT coOOl MepeueHb BOMPOCOB, OTPAXKAIOIIUX COJepKaHue ucciaeaopanusd. Ot
TOT'0, HACKOJIBKO YETKO OH MPOAYMAaH U MOCTPOEH, BO MHOTOM 3aBHCUT Kau€CTBO KOHTPOJIBbHOM
paboTel. B muian nenecoo6pa3Ho BKIIOUUTH HanboJiee BaKHbIE TEOPETUUECKHE U MPAKTUUECKUE
BOINPOCHI TE€MBI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT OBbITh JeTanu3upoBaHbl. Kak mpasuio,
paboumii BapuaHT MJiaHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00Jierdyaer paboTy HaJl TEMOM.

B okoHuaTenpHOM BapuaHTe IJIaH MOXET OBITh JaH B COKpAIIEHHOM BHJIE, HO
00s3aTeNbHBIM YCJIOBMEM IIPU 3TOM SIBJISETCS OTPaX€HHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJIbHOU pa 60Te. COCTaBIEHHBIN MJIaH JODKEH HAWTH OTpaKeHHE B
OTJIaBJICHUU K KOHTPOJbHOU pabote. Pabora nomkHa BKIIOYATh TUTYJIbHBIN JIMCT, OIJIaBJICHUE,
BBE/ICHHE, OCHOBHYIO YaCTh, COCTOSIIYIO U3 HECKOJIBKHUX Pa3/IeNIoB WK Naparpagos, 3aKJII0YEHHUE,
CIIMCOK MCTOYHUKOB U JIUTEpaTypbl. Bo BBeJeHMU HEOOXOIMMO KPAaTKO PACKPBHITh 3HAYCHHE U
aKTyaJlbHOCTh H3y4yaeMOro Bompoca (TeMbl), Ha3BaTh OCHOBHbIE 3aJaud paboThl, ee
XPOHOJIOTUYECKUE paMKHU, OOOCHOBAaTh CTPYKTYpYy, JaTh KpaTKuil 0030p HCTOYHHUKOB U
auteparypsl 1o Teme. O030p UCTOUHUKOB U JIUTEPATYPHI HE T0JKEH CBOJIUTHCS K MEPEUHCICHUIO
HCIIOJIb30BAaHHOTO aBTOPOM HOPMATHUBHOTO Marepuaja M ONyOJMKOBaHHBIX cTaTeil. B Hem
clefyeT NaTh aHaJIM3 HCTOYHUKOB M JHMTEpaTyphl. B 3aBUCUMOCTH OT o0beMa M LIEJIEBOTrO
Ha3Ha4YeHHs paboThl, 0030p MCTOYHUKOB U JHUTEPATYPbl MOXKET OBITH MPEICTaBICH OTAEIbHBIM
naparpagoM MM pa3esioM B OCHOBHOM 4acTH paOoThI.

OcHOBHasE 4acCTh KOHTPOJBHOW PAaOOTHI MOJDKHA OBITH H3JIOKEHA B COOTBETCTBUHU C
IUIAHOM, OCBEIIATh COCTOSIHUE M COJEp)KaTh aHAIU3 PacCMaTPUBAEMBIX BOIPOCOB C Y4ETOM
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COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKHUX 3HAHUN M OMNBITa MPAKTHYECKOH paboThI
ApPXMBHBIX YUPEKICHHUI B ITOU 00JIACTH.

[Tpu pacKkpbITHH TOW UM UHON TEMBI CTYIEHT JOJKEH CTPEMUTHCS OJPOOHO U IITyOOKO
W3JIOKUTh KPYr BOIPOCOB, BXoadmux B Hee. [lo mepe paccMOTpeHMs Marepuana OTIENbHbIE
II0JIO’KEHUSI KOHTPOJIbHOM pabOoThl CleyeT WLIIOCTPUPOBATh PUMEPAMHU U3 JIUTEPATYpPHI U, 110
BO3MOXHOCTH, M3 IMPAKTUKH PabOThl KOHKPETHBIX apXMBOB C 0O0S3aTENIbHBIMU CCBUIKAMHU Ha
JUTEpaTypy U UCTOUHUKHU. B 3aKi0ueHNH KOHTPOJIBHON paboThl HEOOXOAMMO MOJABECTH UTOTH
TEOPETUYECKOM U IMPAKTUYECKOH pa3paboTku BOmpocoB. CIHMCOK MCTOYHUKOB M JIMTEPATYypPbl
npecTaBisieT co0O0i MepevYeHb HCMOIb30BaHHBIX paboT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(bamMuIMKM ¥ MHULMATIBI aBTOPa (aBTOPOB), Ha3BaHUE PabOThI, MECTO, BPEMs €€ OIyOJIMKOBAHUSA U
CTPaHMLBL.

IIpuioxenue 1

AnHomayus oucyunaunvl (Mooyns)

Juciumimna «MHpopMannoHHbIe pecypchbl OPraHM3allMM: CO3JaHHEe M HCIO0JIb30BAHME)
peanu3yercss Ha  (akylIbTeTe  apXUBOBEACHMSA U  JIOKyMEHTOBeIECHUA  Kadeapoil
ABTOMATHU3UPOBAHHBIX CUCTEM JOKYMEHTAI[MOHHOTO O0ECTIeUeHUs yIpaBiIeHHUS.

Lesnb qUCHMIUIMHBL: 00€CIeYnTh HEOOXOIMMBIN U 10CTaTOYHBIN YPOBEHb TEOPETUUECKUX
3HaHWH U HaBBIKOB UX MPUMEHEHMSI B PEILICHUH MPAKTUYECKUX 3a/1a4 CO3JJaHUs U UCIIOJIb30BaHUs
MH(OPMALIMOHHBIX PECYPCOB OpPraHU3aLUH.

3ana4uy JUCLUIUINHBIL:

- W3y4YeHHE TEPMHUHOJIOTUH, OCHOBHBIX MOJOXEHUI M Ha3Hau€HUE HHPOPMAIIMOHHBIX
peECypCoB;

-OpraHu3alys U TEXHOJIOTHS CO3/JaHUs HH(POPMALIMOHHBIX PECYPCOB;

- BbIpa0OTKa Yy CTY/AEHTOB HABBIKOB CAMOCTOSTENIHOW pPabOThl B HCIOJIb30BAaHUU
MH(OPMALIMOHHBIX PECYPCOB OpPraHU3aLUH.

JucuuninHa HanpaBieHa Ha (GOPMHUPOBAHUE CIEYIOMIMX KOMIETEHLUMI:

I1K-4.2. TlpumeHs€T METOAOJOIMI0 OPraHU3allMOHHOIO IIPOEKTHPOBAHUS IIPpU  AHAIU3E
yIpaBieHUs TOKYMEHTaMH B OpraHU3aluu

[1K-8.2. ymeeT ocyIecTBIATh aHaTU3 HHPOPMAIIMOHHBIX MOTPEOHOCTEH MOIb30BaTeNeit

3HaTh:

COBpeMeHHbIE HH(POPMAIIMOHHBIE CUCTEMBI, CUCTEMBI JIEKTPOHHOTO JOKYMEHTOO0O0pOTAa,
MIPABOBOE peryaupoBaHue cepsl ynpaBieHus nHbopMaIuei u ToOKyMeHTaluen
METO/I0JIOTUYECKHE OCHOBBI IIOCTPOCHHUS YIIPABIEHYECKUX CUCTEM U CUCTEM
JIOKYMEHTAIMOHHOTO 00eCTIeUeHHs yIPaBICHUS
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nmpaBujia © MECTOAOJIOTHUYCCKHUC IMOAXOAbI K TPOCKTUPOBAHUIO CUCTEM 3JICKTPOHHOT'O
JTIOKYMEHTOO00pOTa

VYMern:

MPUMEHSTh 3HAHHE HOPMAaTUBHO-TIPABOBOM a3kl B chepe ynpasieHus nHdopmanuei u
JIOKYMEHTAIIMEH B MPAKTHYECKOU JIeATeTLHOCTH

MPUMEHSTH PA3IMYHBIE METO0JIOTMUECKHUE TOIX0 bl TP MPOEKTUPOBAHUU CUCTEM
JIOKYMEHTAITMOHHOTO 00eCIIeYeHUs YIIPaBICHHS

BHEJIPSATH CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa

Bnanets:

HaBBIKAMH BBIOOPA HEOOXOIMMBIX TEXHOJIOTHYECKUN PEIICHUH B TIPOIECCE YIPABICHUS
uH(popManuei 1 TOKyMeHTauen

HaBBbIKaMH aHaJIM3a U OPraHW3allMOHHOTO TPOCKTUPOBAHUS CUCTEM JTIOKYMEHTAIIMOHHOTO
oOecrnieueHus yrpaBiIeHUs

HaBBIKAMHM BBISABJICHHS HanOoJiee ONTUMAJIBHBIX ITOKa3aTeaeh, HEOOXOMUMBIX IS
MIPOCKTUPOBAHUS U HACTPOUKH CHCTEM 3JIEKTPOHHOTO IOKYMEHTO000pOTa

I[lo nucuuIuIMHE IPEeAYCMOTPEHA IPOMEKYTOYHAS aTTeCTalusl B GOpMe 9K3amena.

OO6111ast TpPyA0EMKOCTh OCBOEHUS IUCLUIIIIMHBI COCTABISIET 3 3aYETHBIX €IMHULL.



